Community Roots
Tenant Guidelines at Move-In
3518 O Street Units A-G

Information Regarding the Use and Maintenance of the Building Systems

Please contact owner before putting holes in the walls or painting or removing any
appliance, or window covering or doors.

Appliances —the information and maintenance guidelines for each of the appliances are
located in each unitin a thumb drive and notebooks in the kitchen drawer of each unit.
You can also find the maintenance manual on the c-roots.org website.

Washer and Dryer
Dishwasher
Range
Refrigerator

Fans

Counters — the counters are composed of quartz please use a non-abrasive cleaner. Use
cutting boards and do not set hot pans on counter.

Courtyard - the courtyard is composed of astroturf. Itis hardy but cannot be dug or spiked
with anything. Please no cleats, nails, shovels, sharp objects.

Doors - Outside door contains a screen door (except unit A)

Electrical -

e The breaker panelis located outside each house. There is a key to the panelin the
Occupancy Guidelines book. If a breaker trips you need to unlock the panel, make
sure the breaker is all the way to the right and the red line is showing, then flip it
back to on position.

e Please note that these panels were installed using the most recent electrical code,

there have been reports that they trip easily. Please let maintenance know if your
breakers seem to trip quite often.

Landscaping — Please do not plant anything in the area without checking with
management.



Locks — The locks can be used by either key or code. The instructions to change the code
and operations of the locks are in the user manual provided in the instruction book.

Mini Spilt (heating and air) - need instructions

Mailbox - Every unit has a key to the mailbox. The corresponding unit number is on the
mailbox. The mailis delivered sometime between 1:30 and four pm, if there is a car parked
in front of mailbox, the delivery will not happen.

Patios — The patios are made of Trex composite decking. Please keep it clean avoid any
sharp objects on the deck.

Parking — Parking is available on the street.
Plumbing — The plumbing clean out is located at corner of the building.

Solar - all units are equipped with solar panels; this allows us to keep the rental rates low.
PLEASE do not put anything on the roof.

Sprinkler system - all units are equipped with a sprinkler system, please do not put any
flames close to the sprinkler heads. They are labeled in each unit. The heads will pop out
of the ceiling and spray water everywhere.

Trash & Recycling -
e Gray Cans - Trash is picked up very early on Thursday morning, each household is
responsible for taking their trash to the street before the trash pick up.
e Recycling - Blue can is picked up every two weeks.
e Please pay attention to the recycling requirements - There is information from Waste
Connections on recycling and pick up times in the Occupancy Guidelines Book.
e Please place your garbage cans beside your house on everyday but pick up day.

Water shut off value — The water shut off valve is located in the bedroom closet.

Windows — All windows are equipped with screens; you are responsible for making sure
the screens do not get lost or broken.



Each new household at the Community Roots property at 3518 O Street, Vancouver WA
98663 will be given a walk through and orientation to the building and site before move in.
The walk through will occur with a staff member from Community Roots, or Property
Management Company or the service provider.

Acknowledgement of orientation and walkthrough for Community Roots unit at 3518 O
Street, Unit . Date

Name of Staff Member Signature of Staff Member

Name of Resident Signature of Resident






